MyHununajabHoe 010/:KeTHOe 001e00pa3oBaTe/ibHOe YUpeKIeHne
«Maxkernnckas COIL»

Yl BCPIK/ICHO

Lupu\mp MBOY «MaxkeTtuHckas

7// daxuios JI-A.M

/

npm\.x’, Ne 11401 30.20181

Ilo/10:keHNe 0 HACTABHUYECTBE
1. OO01He mMoNI0KEHUS

1.1. Hacrosmee Ilonoxenue o HacraBHuuecTBe (nanee — [lomoxenue) onpeaenser
MOPSIIOK  OpraHW3allMki U TPOBENCHHs padOThl MO HACTAaBHUYECTBY B
MYHULIMIATbHOM O10HKETHOM o011e00pazoBaTeIbHOM YUPEKICHUU
«Maxketunckas COII» (manmee — opraHuzanus), TpaBa W O0O0S3aHHOCTH
HAaCTaBHUKOB U CTaXEPOB.

1.2. OcHOBHBIE TEPMHHBI U MTOHATHS, TPUMEHsIEMBbIE B HacTosAmeM [lonoxenun:

HacraBuuuectBo — (popMa ajmantariuu, TpakTUUYECKOro OOYyUYEHHUS W BOCTIMTaHUS
HOBBIX WJIW MEHEE OIBITHBIX PAOOTHUKOB OPTaHMU3alMM B IEJSIX OBICTpEHIIero
OBJIaJICHUSI TPYJOBBIMU HaBBIKAMH, TPUOOPETEHHUS HEOOXOIMMOW KOMIICTCHIIUH,
MPUOOIICHUS K KOPIIOPATUBHOM KYJIbTYpe OpraHU3aINH.

HacraBHuk — 0Oosiee ONMBITHBIA PAOOTHUK OpPTraHU3aIlMU, MPUHUMAIOIIMN Ha cels
GbyHKIUY 110 00YYEHHUIO HOBBIX WJIM MEHEE OTBITHBIX PA0OTHUKOB.

Craxxep — HOBBIN paOOTHHUK OpPTaHU3aIUN, TPUKPETUISIEMBIA K HACTABHUKY.
2. Ilenu u 3ajaun HaCTaBHUYECTBA

[lenssM1 HacTaBHUYECTBA SIBJISIOTCA aJanTallsl CTaXXepoB K pabore B
OpraHu3allid Ha OCHOBE €IMHOM CHCTEMBbl NEpPEJayd OIbITA W BOCIHMTAHMS,
NOBBIIICHHE  KBaJU(pUKAMU  MEAaroroB,  oOECNeYeHHe  ONTHUMAJIbHOTO
WCITOJIb30BAaHUSI BPEMEHU U PECYPCOB JJII CKOPEHINEro JOCTHKEHHS CTaKepaMu



HCO6XO,III/IMBIX pPE3YIbTAaTOB, CHHIXKCHHUEC TCKYYCCTH KaApOB KW MOTHUBHPOBAHUSA
HOBBIX pa6OTHI/IKOB K JOCTHKCHUIO HGJIGI?I OpraHu3anuu.

2.2. OCHOBHBIMH 3aJadaMHi HACTaBHUYCCTBA SABJISAIOTCH .

— OKa3aHUC IMOMOIIN CTaXXCPy B OCBOCHHU H€O6XOIII/IMI>IX KOMHGTCHHI/Iﬁ 3a CUCT
O3HAKOMIJICHUA € COBPEMCHHBIMHM MCTOAAMHW MW IIpUCMaMU pa6OTBI, rnepcaadu
HAaCTaBHUKOM JIMYHOI'O OIIbITA,

— o0yueHue cTaxkepa B MUHUMAJIbHBIE CPOKH HEOOXOAUMOMY TPO(PECCHOHATIEHOMY
MacCTEpCTBY, COOIIOJICHUIO TPeOOBAaHUN HOPMATUBHBIX JOKYMEHTOB, B TOM YHUCIIE
110 OXpaHe TPYJa;

— COAEUCTBUE NJOCTHXKCHUIO CTAXXCPOM BBICOKOI'O KaUCCTBa Tpyda,

— BXOXJICHHE CTa)Xepa B TPYAOBOM KOJUICKTHB, OCBOCHHE UM KOPIIOPAaTUBHOU
KYJIBTYPBIL;

— BOCIIMTAHHUC Yy CTaXXCpa UyBCTBa JIMYHOM OTBETCTBEHHOCTH 3a PE3YJIbTATBI cBoOcH
ACATCIBHOCTH.

3. OpFaHI/IBaHHOHHble OCHOBbI HACTaBHHNYCCTBA

3.1. HacraBHu4yecTBO B OpraHu3alid BBOJIWUTCS Ha OCHOBaHUU IIpPUKa3a
JIAPEKTOpA.

3.2. OrbGop KaHIUJATyp HACTAaBHUKOB OCYIIECTBISETCS 110 CJIACAYIOITUM
KPUTEPHUSM:

— BBICOKHI YpOBEHb NMPO(HeCcCHOHATBHON MOATOTOBKY;

— HaJlM4yue OOIIeNPU3HAHHBIX JUYHBIX TOCTHKEHUI U pe3yIbTaTOB;

— pa3BUThIE KOMMYHUKATUBHBIE HABBIKK U THOKOCTH B OOILIEHUH;

— CMOCOOHOCTh ¥ TOTOBHOCTH JIENTUTHCSA MPOPECCUOHAIBHBIM OMBITOM;

— cTax npodeccHoHaIbHOM 1eATeTbHOCTH B OpPraHU3allii HE MEHee JBYX JIET.

3.3. PaboTHUK Ha3Ha4YaeTCsd HACTABHUKOM C €r0 MMCHMEHHOI'O COTJIACHS.

3.4. 3a OOHMM HACTaBHUKOM 3aKperuisieTcsi OJHOBPEMEHHO He Ooliee JBYX
CTa’KEPOB.

3.5. HacraBHHYECTBO OCYIIECTBISIETCS B TEUCHUE BCETO MEPUOJIA, HA3HAYEHHOTO
CTaXepy.



4. IlpaBa u 00s13aHHOCTH HAaCTaBHUKA

4.1. HacTaBHMK UMEET MPABO:

- TpC6OBaTI> OT CTAXKCpa BBIIIOJIHCHHUA YKaSaHI/IfI IO BOIIpOCaM, CBA3AHHBIM C €TI0
ACATCIBHOCTBIO,

— IIPUHUMATb Y44aCTHUC B O6CY)KI[CHHH BOIIPOCOB, CBA3AaHHBIX C pa60TOﬁ CTaxxepa,
BHOCUTB MMPCAJIOKCHUA B npo@coromme OpraHbl, HCIIOCPCACTBCHHOMY
PYKOBOAUTCIIIO, BbIICCTOAIMCMY PYKOBOIUTCIIO O IIOOIOIPCHHMU  CTaAXKECpPa,
IMPUMCHCHUHU MCP BOCIIMTATCIILHOI'O U ANCHUIIIIMHAPHOI'O BOBI[GfICTBHH;

— y4acTBOBaTh B OOCYXJEHHH MNPOPECCHOHAIBHOW Kapbepbl CTaxkepa U
IUTAaHWPOBAHUU €r0 JajibHelIIel padoThl B OpraHU3altH.

4.2. HactaBHUK 00s3aH:
— 03HAKOMHUTH CTaKE€pa C OCHOBAMH KOPIIOPATUBHOW KYJIbTYPhl OpTaHU3AINY;

— U3YYduTh TNpodeCcCUOHAIbHBIE M HPABCTBEHHBIC KauecTBa CTaXKepa, €ro
OTHOIIIEHHUE K pabdoTe, KOJUIEKTUBY, YBJICUCHUSI, HAKIIOHHOCTH;

— OKa3aTb CTaXepy HWHIAMBHUAYAJIBHYIO IIOMOIIb IIPAKTUYECKUMM IIPUEMAMHU U
crnoco0aMy Ka4eCTBEHHOTO BBIMOJIHEHUS! 00SI3aHHOCTEN M TOPYYEHH, BBISBISATH U
COBMECTHO YCTPAHSTh JOIMYIIEHHbIE OIIHOKH;

— pa3paboTaTh UHIMBHUIYAIbHYIO IPOrPaMMy HACTABHUYECTBA ISl CTAXEPA;

— JMYHBIM  IIPUMEPOM  pa3BUTh  IIOJIOKUTEJIBHBIE  KadecTBa  CTAXepa,
KOPPEKTUPOBAaTh €ro MoBeleHHe Ha paboTe, MNpUBIEKaTh K Y4YacTUIO B
OOILIECTBEHHOM KU3HU KOJUIEKTUBA, (OPMHUPOBATH 3J0POBBIA 00pa3 >KHU3HW,
OOILIIECTBEHHO 3HAYUMBbIE WHTEPECHI, COJECUCTBOBATH PA3BUTHIO KYJIbTYPHOTO M
po(hecCuoHaIBHOTO KPYTro3opa;

— wuHPOPMHPOBATH CTaXEpa O IeAX, 3aJadax © pe3yJbTarax TeKyIleh
NeATEeIbHOCTA OpPTaHU3alNHY;

— pa3BUTh y CTaXepa CTPEMIICHHE K BBINOJHEHUIO CIIOKHOW U OTBETCTBEHHOU
paboThI, OCBOCHUIO HOBOW TEXHUKH U COBPEMEHHBIX TEXHOJIOTHH;

— CIOCOOCTBOBATH Pa3sBUTHUIO TIOCTOSHHOI'O MHTCpPpECa K HWHHOBAIIMOHHOMY
TBOPUYCCTBY, BHCAPCHNIO COBPCMCHHBLIX CTAHAAPTOB Ka4YCCTBa O6p&30BaHI/IH;

— C YYEeTOM JEJIOBbIX U MOPAJIBHO-TICUXOJOTHYECKMX KauecTB CTa)xepa
COJEHCTBOBaTh €ro Npo(EeCCHOHATBHOMY POCTY, JOCTHIKEHHIO BBICOKOTO
npodeccroHanu3Ma, y4acTBOBaTh B (JOPMUPOBAHUU U PA3BUTUU KapPhEPHI;



— COCTAaBUTh XapaKTEPUCTHUKY Ha CTaXepa;

— 3aIOJHATh aHKETHI 10 UTOTaM OTYETHBIX NMEPUOI0B (TIpriiokeHue 1).

4.3. OTBETCTBEHHOCTH HACTABHUKA:

— HaCTaBHUK HCECCT IICPCOHAJIbHYIKO OTBCTCTBCHHOCTH 3a Ka4CCTBO H
CBOCBPCMCHHOCTDL BBIIIOJIHCHUA q)YHKHI/IOHaJILHLIX O6513&HHOCTCﬁ, BO3JIOKXCHHBIX
Ha HCT'O HACTOAIIIUM HOJ’IO)KGHI/IGM;

— IIPA OTKa3€ OT MPOJOJDKEHUS CTAXUPOBKHU JIBYX CTAXKEPOB IOAPSA HACTABHHUK
JIMIIAETCS CTaTyCca HACTaBHUKA.

5. [IpaBa u 00s13aHHOCTH CTaXepa

5.1. Craxep uMeeT MpaBo y4acTBOBATh B pa3pabOTKe MpOrpaMMbl HACTABHUYECTBY
U BHOCHUTH TMPEUIOKEHUS O €€ W3MEHEHHH, Yy4acTBOBaTh B OOCYXICHUU

PE3YNIBTaTOB CTAKUPOBKH.
5.2. Craxep 00s13aH:

— O3HAKOMMUTHCA 1104 IMOAIIHUCH C BBIITMCKOMN U3 IIpHUKa3a O HaA3HAYCHUHW HACTaBHHKaA
B TCUCHUC TPCX I[Heﬁ C MOMCHTA M3JaHUA ITPHUKA3a,

— BBIMIOJIHATh OOS3aHHOCTH, BO3JIOKEHHBIE HA HEr0 TPYJIOBBIM JOTOBOPOM U
[IpaBunaMu TpyJ0BOTO paCIOpPSIIKA;

— NPOXOAUTb KOHTPOJIBHBIC MCPOIIPUATHA COITIACHO IMPOrpaMMe HAaCTABHHUYCCTBA,
B TOM YHUCJIC 3aIIOJHATh aHKCTHI 110 U'TOraM OTUYCTHBIX IICPHOA0B (HpI/IJIO)KCHI/IG 2)

6. AHanu3 paboThI cTaxkepa

6.1. IlpenBaputenbHbIl aHATN3 PaOOTHI CTaXKEPa OCYIIECTBISAETCS MO HUCTCUCHUH
MEPBOTO M BTOPOTO MeECsAlla €ro ajamnTallid B OpraHU3alHH, IMPH KOTOPOM
paccMaTpuBalOTCS CIICIYIOIINE BOMPOCHL:

— aHaJIM3 TpoIlecca ajanTaiuy padOTHHUKA B OpTraHU3alllH;

— BBITIOJTHEHWE HA JJAHHBINA MEPUOJT MHANBUIYATBLHOTO TJIaHa paboT 1Mo MporpaMmme
HACTaBHUYECTBA;

— 0003Ha4YEeHNE CUIIBHBIX U CITA0bIX CTOPOH PAOOTHHKA;
— 00Cy’XJIeHUE TOTr0, YTO HEOOXOAUMO YIYUIIUTB;

- H€O6XOI[I/IM3H ImoMomib CO CTOPOHBI OPraHMU3alNN.



6.2. HacTaBHHK ITpU HEOOXOAMMOCTH MO pe3yjIbTaTaM MPEABAPUTEIHHOIO aHAIU3a
KOPPEKTUPYET NpPOrpamMMy HAaCTaBHUYECTBA, OTOJHUTEIBHO pa3pabaThiBaeT U
MPUHUMAET HEOOXOJMMbIE MEphI JUIs JIMKBUJAIMU BBISBICHHBIX 3aTPyAHEHUN U
ne(UIUTOB B MPOIIECCE aJlanTalliy CTaxepa.

6.3. Eciiu mo utoram KOHTPOJBHBIX MEPOMPUSITUN BBISBUTCS HEOOXOJIUMOCThH B
IPOJAOJDKEHUA  HACTaBHUYECTBA, TO HACTaBHUK C  y4aCTUEM  CTaxepa
pa3pabaThIBacT W peaTn3yeT JOMOJHHUTEILHBIE MEPOIPHUATHS, HAIlpaBJICHHBIC Ha
aJanTaluio CTaxepa.



[Tpunoxenune Ne 1
K [lomoxeHunto o HacTaBHUYECTBE, yTBepkaeHHoMY 10 ssuBaps 2018 r.

AHKeTa 1J11 HaCTaBHUKA
VYBakaemblii rieiaror!

OTa aHKeTa HGO6XO,ZH/IMEI JJIA TOTO, YTOOBI YIYUIOUTD IIPOOCCC adaliTalluy 1
HaCTaBHHUYCCTBA HOBBIX pa6OTHI/IKOB B HalleH OpraHu3aluu.

K Bawm npukperuieH craxep. OTBETbTe, MOKAITYHCTa, KAK CTPOUTCS Balle
B3aMMOJICHCTBHUE U KAK Bl OllEHUBaeTe pe3yspTar.

Bomnpoc Onenka (1o mkane ot 1
70 5)

1. JocTtatoyHo a1 OBLIO BPEMEHHU, TPOBEIEHHOTO
Bamu co craxepom, Juist MOIy4eHUSI UM HEOOXOJUMBIX
3HAHWI U HABBIKOB?

2. Hackoibpko ToyHO cienoBan Bamum
PEKOMEHAAIMSIM CTaKep?

3. B KaKkoil CTeneHu 3aTpayeHHOE Ha HACTABHUYECTBO
BpeMs OBLIO MOCBSIICHO MPOPAOOTKE TEOPETUUECKUX
3HAHUN?

4. B xako¥ CTENEHU 3aTPAaYCHHOE HA HACTABHUYECTBO
BpeMs OBbLIO MOCBSIIEHO MPOPAOOTKE MPAKTUUECKUX
HaBBIKOB?

5. Hackonbko, o Bamemy MHEHHIO, CTaXEDP TOTOB K
CaMOCTOSITEJIbBHOMY MCIIOJTHEHHIO TOJKHOCTHBIX
o0s13aHHOCTEM OJarofapsi MpoACHHOMY
HACTaBHUYECTBY?

6. KakoB Ha naHHBIi MOMEHT, Ha Bai B3risj, ypoBeHb
npogeccuoHanu3Ma crTaxepa?

7. Kakoi U3 acnieKToB ajanTanuu, Ha Ban B3risi,
SBJISIETCS HanOoJIee BaKHBIM JIJISl CTaXKepa Mpu
MIPOXOXKJEHUU HacTaBHUUYeCTBA? PaccTaBbTe Oasjibl OT
1 10 5 n1st Kaka0To 13 mapaMeTPOB:

— IIOMOIb ITIPHU BXOXKIACHHUH B KOJIJICKTUB, 3HAKOMCTBO C
IIPUHATBIMUA IIpaBUJIaAMH ITIOBCACHUA,

— OCBOCHHE MPAKTUUECKUX HABBIKOB PA0OTHI;

— U3YUCHHC TCOPHUH, BLIABJICHHC HpO6CJIOB B 3HAHHAX,

— OCBOCHHUEC aAMUHHUCTPATHUBHBIX IIPOLCAYP U
IPHUHATBIX IIPpaBUJI JCJIOIMPOU3BOACTBA




8. Kakoit u3 ucnonbs3yembix Bamu MmeTo0B 00ydeHHS
Brl cunrtaere Hanbonee rppextuBHBIM? PaccTaBbTe
6amel oT 1 10 5 1S KaXKI0TO M3 METOIOB:

— CaMOCTOATCIbHOC U3YUCHUC CTAKCPOM MATCPHUAJIOB U
BBIITOJIHCHUC BaHaHI/IfI, OTBCTHI HACTaBHHUKA Ha
BO3HHUKAIOIIMEC BOIIPOCHI 110 3J'I€KTpOHHOI71 IIO4TC,

— B OCHOBHOM CaMOCTOSITEJIbHOE NU3YUEHUE CTAKEPOM
MaTepUaJIOB U BBIOJHEHUE 3aJaHUN, OTBETHI
HACTaBHHMKA Ha BO3HUKAFOIIME BOMPOCHI 0 TesiepoHy;

— JIMYHBIE KOHCYJIbTALlUU B 3apaHEE OMPEACIICHHOE
BpEMSI;

— JIMYHBIC KOHCYJIBTALUH IT0 MEPE BO3HUKHOBCHHS
HEOOXOIMMOCTH;

— MOATAITHBIA COBMECTHBIM pa300p MPaKTHIECKUX
3alaHui

Bamm npeayioskeHus mo opraHu3aiiy nporecca HaCTaBHUIECTBA
o0pa3oBaTeIbHON OpraHu3aluu:

MPEIJIOKEHUM HET.




MpunoxeHue Ne 2
K MonoxeHnto 0 HacTaBHUYeCTBe, yTBEPXXAEeHHOMY 10 sHBaps 2018 .

AHKkeTa onsa ctaxepa
YBaxkaembin negaror!

OTa aHKeTa Heobxoauma Al Toro, YToObl YNyyLnTb B HaLLEn opraHnsaumm agantaumnio HOBbIX
pabOTHUKOB.

[na 6eiCTporo 1 nerkoro norpyxeHus B pabounii npouecc Bam 6bin HasHayeH HacTaBHUK. OTBETbTE Ha
BOMPOChI, Kak CTpounochb Bauwle B3anmogencTene ¢ HactaBHUKOM. BbibepuTte Hanbonee nogxogawmm
OTBET UMM YKaXuUTe CBOW BapuaHT OoTBeTa.

1. Kak moxeTe oxapaktepusoBaTb NepPUOANYHOCTb 06LLEHNS ¢ HacTaBHUKOM? OTMETbTe NOAXOASALLNNA
BapWaHT U HanuwuTe CBOW:

— KaXkObl OeHb;

— OOWH pa3 B HEOEN!o;

— 2-3 pasa B Mecsl;

— BoOOLEe He BCTpeYanuch.

2. Kakoe BpeMsi B cpegHeM B Hegento y Bac yxoguno Ha obLieHne ¢ HacTaBHUKOM?
— 3,5-2,5 yaca B Hepento;

—2-1,5 yaca B Hegeni;

— nonyaca B HeZento;

3. Kak ctpomnochk Bawe obuweHune ¢ HactaBHUkomM? OueHuTe B NPOLEHTHOM COOTHOLLEHUN, kKorga Bbl
ObINM MHULMATOPOM OOLLEHMSA U KOr4a OH, Mo cxeMe «Bbl — HAaCTaBHUKY

— 30-70 npougeHTOB;
— 60-40 npoueHTOB;
— 70-30 npoLeHTOoB;
— 80-20 npoueHToB.
4. Bcerga nv HacTaBHUK MOr AaTb OTBEThI Ha Baluu Bonpockl?

— Aa, Bceraa;
— HeT, He Bceraa;
— HeT, HUKoraa.

5. JaBan nu Bam HacTaBHMK 06paTHYIO CBA3b MO pe3ynbTatamM paboTbl, FOBOPUIT 0 TOM, YTO Bbl genaeTe
npaBuibHO, HEMPaBWUIbHO, YTO MOXHO YNYyYLINTL?

— 0a, Kaxablii pa3 nocne OKOHYaHUA 3agaHus;
— 0a, pa3 B HeJenio BHe 3aBUCMMOCTU OT OKOHYaHWS 3adaHns NogBOAWI UTOT,
— 0a, pas B Mecsi,;

— HerT.



